Tutor/Learner Progress Report

Circle one:   3mo.   6mo.   9mo.   12mo.   Other___
Student:  Archie

Tutor: Bonnie
Date of this report: 3/23/04
Date of last progress report:  10/6/03 
Meeting days:   Tues., 10 AM  Meeting Place: Am Canyon Library 
Literacy Staff: Sandy Tosti

Student goal:     Improve reading & writing skills at work   circle one:   LL   FM   W   C

Previous rating of skills:  4
Current rating of skills: 5
  Met goal? In progress
EFF Standard(s):  Read with understanding.  Convey ideas in writing.

Indicators of gains: 

Archie is e-mailing more at work.  He gets no responses about errors in his e-mails as he once did.  Notes that he took at work paid off when he had to write a report about an employee.

Archie is reading faster and more comfortably at work.  He uses word attack skills to break words into comprehensible parts.  And he has learned to skim Safety Manuals in 5 minutes to prepare for meetings.  It used to take him at least an hour to prepare before.

Goal(s) for next 3 months:

Archie did not work on reading short stories & writing book reports the last 5 months.  He would like to carry that goal into the next reporting period.

Existing Skills







Rating of Skills
Archie has little trouble reading work-related materials.


5

He would like to read for pleasure and practice his writing for a

4

  non-work related purpose.

Areas of needed improvement:

Getting back into the routine of tutoring.

Monthly student reports!

Steps to get to that level of improvement:

Practice.  Read & discuss with Bonnie.  Then put words into writing.

Materials/tools needed:

Archie uses his Franklin Speller religiously.

Short stories or novelettes at the Kennedy Library.

If you have been tutoring 6 months or more, are you planning to continue?

yes

Notes:

Archie is on a number of committees at work.  He decided that he won’t retire this year, so he is really “digging in.”  He is a good role model for the younger staff that he has.

Archie has been “giving back” to the Literacy Program by serving as a spokesman.  He is a convincing speaker!

