ROLES & GOALS FOR ____________________

Name

Initially: Tutors, please put the date (month/year) next to “Goal set” for those goals your adult learner would like to achieve in the next year. Star (() those that are the most vital to him/her.

Every six months: Tutors, please date those goals that your adult learner has achieved next to “Goal met.” If there are new goals your adult learner would like to achieve, now is the time to add them! 
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Access Information








Read the a holy book/religious text

Goal set ____ Goal met ____

Read a book on recovery (e.g. the Big Book)
Goal set ____ Goal met ____


Read e-mail 





Goal set ____ Goal met ____

Read menus





Goal set ____ Goal met ____

Get a library card




Goal set ____ Goal met ____


Search the Internet 



Goal set ____ Goal met ____

Other _________________________

Goal set ____ Goal met ____

Form and Express Thoughts and Ideas

Write letters to friends



Goal set ____  Goal met ____

Write a greeting card for a friend

Goal set ____  Goal met ____

Write and send e-mail



Goal set ____  Goal met ____

Read aloud at a place of worship or 

at another meeting



Goal set ____  Goal met ____

Speak in front of a group



Goal set ____  Goal met ____

Other _________________________

Goal set ____  Goal met ____

Pursue Knowledge and Information

Read for pleasure




Goal set ____  Goal met ____

Take a class on a topic of interest

Goal set ____  Goal met ____

Listen to a book-on-tape



Goal set ____  Goal met ____

Attend a library continuing education

program (e.g. conference, workshop)
Goal set ____  Goal met ____

Attend a book discussion



Goal set ____  Goal met ____

Other _________________________

Goal set ____  Goal met ____

Solve Problems Independently

Make home improvement calculations

Goal set ____  Goal met ____

Use a manual to repair something

Goal set ____  Goal met ____

Manage health/diet




Goal set ____  Goal met ____

Pass the driver’s test



Goal set ____  Goal met ____



Set-up an e-mail account



Goal set ____  Goal met ____

Learn to type; use the keyboard


Goal set ____  Goal met ____

Use a map





Goal set ____  Goal met ____

Read a bus schedule



Goal set ____  Goal met ____

Other _________________________

Goal set ____  Goal met ____
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Support Children’s Formal & Informal Education

Share a book with children, other family members
Goal set ____  Goal met ____

Help children with homework



Goal set ____  Goal met ____

Direct and discipline children



Goal set ____  Goal met ____

Take children to storytime at the library 

Goal set ____  Goal met ____

Participate in school activities and events

Goal set ____  Goal met ____

Communicate with the school/teachers

Goal set ____  Goal met ____

Join the PTA or other parents’ organizations

Goal set ____  Goal met ____

Help in child’s class




Goal set ____  Goal met ____

Other _________________________


Goal set ____  Goal met ____

Meet Family/Personal Needs and Responsibilities

Write checks





Goal set ____  Goal met ____

Pay bills






Goal set ____  Goal met ____

Create a budget





Goal set ____  Goal met ____

Use the ATM for banking



Goal set ____  Goal met ____

Follow recipes





Goal set ____  Goal met ____

Use nutritional and dietary info. to plan meals
Goal set ____  Goal met ____

Make a shopping list




Goal set ____  Goal met ____

Read legal documents




Goal set ____  Goal met ____

Read medicine labels




Goal set ____  Goal met ____

Follow instructions given by the family doctor
Goal set ____  Goal met ____

Read health education information


Goal set ____  Goal met ____

Other _________________________


Goal set ____  Goal met ____

Strengthen the Family System

Write cards or letters to family members

Goal set ____  Goal met ____

Send e-mail to family members



Goal set ____  Goal met ____

Participate in Families for Literacy program

Goal set ____  Goal met ____

Search the Internet for info. to benefit the family
Goal set ____  Goal met ____

Research and communicate cultural roots

and heritage





Goal set ____  Goal met ____

Use the library regularly




Goal set ____  Goal met ____

Other _________________________


Goal set ____  Goal met ____

Record the dates (month/year) for “goal set” and “goal met.” Be sure to put a star (() next to the

1 or 2 goals you would most like to achieve on this page.
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Do the Work

Read reports



Goal set ____  Goal met ____

Write reports


Goal set ____  Goal met ____

Read business letters 

Goal set ____  Goal met ____

Write memos 


Goal set ____  Goal met ____

Read work-related e-mail 
Goal set ____  Goal met ____

Write work-related e-mail 
Goal set ____  Goal met ____

Read equipment manuals 
Goal set ____  Goal met ____

Write business letters 

Goal set ____  Goal met ____

Take phone messages 

Goal set ____  Goal met ____

Use word processing software 
Goal set ____  Goal met ____

Search the Internet for info. to benefit your work
Goal set ____  Goal met ____

Use job-specific software 



Goal set ____  Goal met ____

Use a cash register, count and make change 

Goal set ____  Goal met ____

Other _________________________


Goal set ____  Goal met ____

Work With Others

Make a presentation




Goal set ____  Goal met ____

Give instructions to other employees 


Goal set ____  Goal met ____

Speak up and participate in a meeting at work 
Goal set ____  Goal met ____

Listen to and follow instructions given by

supervisors or other employees 


Goal set ____  Goal met ____

Other _________________________


Goal set ____  Goal met ____

Work Within the Big Picture

Read work manual, policy/procedures 

Goal set ____  Goal met ____

Research and read about industry trends,


labor laws and practices



Goal set ____  Goal met ____

Receive formal employee recognition


Goal set ____  Goal met ____

Other _________________________


Goal set ____  Goal met ____

Plan & Direct Personal & Professional Growth

Read and respond to want ads



Goal set ____  Goal met ____

Complete a job application or write a resume
Goal set ____  Goal met ____



Interview for a job





Goal set ____  Goal met ____

Obtain a license or certificate



Goal set ____  Goal met ____



Pass the GED test





Goal set ____  Goal met ____


Get a job or get a better job or promotion

Goal set ____  Goal met ____

Take a course to enhance job skills


Goal set ____  Goal met ____

Join a work-related organization


Goal set ____  Goal met ____

Other ___________________



Goal set ____  Goal met ____

Record the dates (month/year) for “goal set” and “goal met.” Be sure to put a star (() next to the 1 or 2 goals you would most like to achieve on this page.
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Become & Stay Informed

Read the newspaper



Goal set ____ Goal met ____

Use the library or search the Internet for



community information


Goal set ____ Goal met ____

Access community services/resources

Goal set ____ Goal met ____

Read voter information like the Easy




Voter Guide




Goal set ____ Goal met ____


Other _________________________

Goal set ____ Goal met ____


Form & Express Opinions and Ideas

Write a consumer complaint/request letter
Goal set ____ Goal met ____

Write to a political representative

Goal set ____ Goal met ____

Write a letter to the editor


Goal set ____ Goal met ____

Speak on behalf of the Literacy Program

(at tutor training or in the community)
Goal set ____  Goal met ____

Give a speech on another topic


Goal set ____  Goal met ____

Speak to a political representative

Goal set ____  Goal met ____

Other _________________________

Goal set ____  Goal met ____

Work Together

Identify a neighborhood problem and work for a solution
Goal set ____  Goal met ____

Organize a community or neighborhood meeting

Goal set ____  Goal met ____

Attend a community or neighborhood meeting

Goal set ____  Goal met ____

Join a club or organization




Goal set ____  Goal met ____

Take a leadership role/hold an office in a club or org.
Goal set ____  Goal met ____

Become a volunteer





Goal set ____  Goal met ____

Other _________________________



Goal set ____  Goal met ____

Take Action to Strengthen Communities

Attend a City Council or County Supervisors’ meeting
Goal set ____  Goal met ____

Register to vote






Goal set ____  Goal met ____

Vote








Goal set ____  Goal met ____

Become a citizen






Goal set ____  Goal met ____

Organize a community activity or event


Goal set ____  Goal met ____

Attend a library event





Goal set ____  Goal met ____

Other _________________________



Goal set ____  Goal met ____

Record the dates (month/year) for “goal set” and “goal met.” Be sure to put a star (() next to the

1 or 2 goals you would most like to achieve on this page.
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Life-Long Learner





Family Member





Community Member/Citizen








